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INOJIOKEHHE
« 06 o6paborke 1 3a1MTE MEPCOHATBHBIX XAHHBIX COOCTBEHHUKOB (HAHAMATeJICH)
NOMeNeHHIT MHOTOKBAPTHPHBIX TOMOB, HAXOASIINXCS HO/L yIPABJIeHHEM
000 «KomdopTHbIii 10M»

1. OBIIHUE IIOJOXKEHMSI

1.1. Hacrosmee Ilojoikenue ycTaHABIMBAeT MOPS/IOK MONYYeHUs, yueTa, o0paboTKy,
HAKOTUICHHS] M XPAHEHUs JOKYMEHTOB, COJAEP/KAINMX CBEJEHUHA, OTHECEHHRIC K MEPCOHATBHEIM
JAHHBIM COOCTBEHHMKOB SKHJIBIX M HEJKHIBIX IOMEINEHUH (fanee 10 TEKCTY HaCTOALICrO
TMonoxenusi-CoOCTBEHHHKY ITOMELIEHUI) MHOTOKBAPTHPHOIO JI0MA.

1.2. Ilems macrosmiero IlomoskeHuss — 3aluTa NepcOHANBHEIX JaHHBIX CoOCTBEHHMKOB
HOMGLLICHPIﬁ 0T HECAHKITMOHMPOBAHHOIO AOCTYIIa M pPa3ljIallcHsL. HepCOHaJTLHbIC JdHHBIC
ABIAIOTCS KOH(GHAEHITMATBHOW W OXpaHseMoi 3akoHozarenseTBoM Poccumiickol Denepatiuu
uH(popManuei.

1.3. OcuoBanumeMm st paspadorku Hactosimero [Tonoxenus spmotes Koncrurynus PO,
Depepabubii 3axkod « O mepcoHaTbHBIX MaHHbIX» Ne 152-@3 or 27.07.2006 r. m jpyrae
JEHCTBYIOLIME HOPMATHBHO-TIPABOBEIE aKThl PD.

1.4. B cBs3d ¢ TeM, 4ro QYHKIHH [0 COJIEPIKAHUIO M SKCIUTyalaly OOINEro MMyIIecTsa
MHOTOKBAPTHPHBIX JIOMOB OTHOCSATCS K 00s3aHHOCTSM VYNpaplIsiolled opranu3aliy, JTaHHOS
ITonoskeHue pacnpoCcTpaHsIeT cBoe AeHcTBAE Ha PAabOTHMKOB U NPEICTaBUTENEeH Y IIpaBIIOMEH
OpraHu3aIyy.

2. NOHSTUE U COCTAB HEPCOHAJIBHBIX JAHHBIX

2.1. Tox mepconanbabiMu JaHERME COOCTBEHHUKOB IOMEIEHUH TTOHUMAETCst HH(pOPMAaLus,
HeOOXo/MMasr YTIPaBIAIOMEH OpraHU3allid B CBSI3H C OCYIICCTBIICHHEM MESTEIBHOCTH |
SKCTUTyaTAHA 00IIEero UMyIIecTBa MHOIOKBAPTHPHOTO 0Ma, IPELOCTaBICHAI0 KOMMYHAIBHBIX
yeiryr (opranuzauneil codbpanuii coOCTBEHHUKOB, 3aKJII0YEHHEM JIOT0BOPOB, BENEHUEM JIMIIEBBIX
CYETORB, MPHEM TUTATeKeH 33 KOMMYHAIBLHLIC H HHBIE YCIIYTH, CBA3AHHBIE C CO,HBP}I\EIHHGM JIoMa).

2.2. Cocras nepcoHambHbX fantbX COOCTBEHHMKOR IOMEITEH MH:

- Damunusa, wmg, ordecrB0 CoOCTBEHHMKOB IIOMCITCHMH M JIHI[, IIOJB3YIOIIHXCA
TIPUHAIIC/KAIIAMEI UM ITOMEIEHUSIMUA Ha MHBIX 3aKOHHBIX OCHOBAHHAXK:

- MMACIIOPTHEIC TAHHBIE,

- ajipec;

- JIOKYMEHTBI, TIOATBEPKAAIONINE TTPABO COOCTBEHHOCTH MJIM TTOJT30BAHM TOMEIEHHEM;

- KOHTaKTHBIE TelIe(OHEL;

- CBEJIEHHS O Mepax CONMAIBHOM MOANEPKKH II0 OIJIaTe 38 JKANOE TIOMEIleHHE U
KOMMYHAIBHBIE YCITYTH;

2.3. llepconannuble [asHble SBISHOTCH KoHpuueHUMansHOH wHpOpMauueh. Jluna,
TOJIYUYHBIIME JIOCTYIT K TIEPCOHAIBHBIM JTAHHBIM, 0053YI0TCS HE JIONYCKATh UX PACIPOCTPAHCHHSI
0e3 cornacus cyOheKTa MepCoOHATLHRIX TAHHBIX HIITH HATHYHS HHOTO 3aKOHHOTO OCHOBAHMUSL.

3. OBSI3BAHHOCTHU YIIPARJISIIOIUEN OPTAHU3 ALY



3.1. B mensx obecnedenus mnpas U HHETEpecoB COOCTBEHHHMKOB MOMEIIEHNHA YIIPaBIAIONas
opranuzanusg mpu o6paboTke TMepPCOHANBHBIX JAHHBIX 00s3aHbBl cOOMOATh clieayromue obmue
TpeboBanus:

3.1.1. O6paboTka NepcOHANBHBIX JAHHBIX J0/DKHA OCYIIECTBILITECS Ha OCHOBE IIPHHIHIIOB!

- 3aKOHHOCTH resied u cnocofoB 00paboTKH MepCOHANBLHBIX JAHHBIX H J0OPOCOBECTHOCTH;

- coOTBeTCTRHS Ieel 00padoTKu NepCOHANBHEIX JAaHHBIX [IEISIM, 3apaHEee ONPEIEICHHBIM H
3asRIIEHHBIM IIPH cOOpe NePCOHANBHBIX JAHHBIX;

Obpaborka mepcoHabHBIX JAaHHBIX COOCTBEHHMKOB IIOMEUICEHHH MOMKET OCYIIECTBISITHCS
HCKITFOUMTETBHO B IEIAX obecrnedeHust COOMIO/ICHHS 3aKOHOB M HHBIX HOPMaTUBHO-IPABOBEIX
aKTOB.

3.1.2.TIpu ompejenenun odbemMa B cojepKaHus, 00padaTsBaMEIX INEPCOHATBHBIX, JAHHBIX
CoOCTBEHHHKOB TIOMEIIEHUH, W YMIPaBISIOWAs OpraHu3alus AOKHBI PYKOBOACTBOBATLCA
Korcturyuueit Poccuiickoi @enepanuu, Oenepansabv 3akoHoM «O IepCOHANBHBIX JaHHBIX)
No 152-@3 ot 27.07.2006 r. HHBEIME ISHCTBYIOIHUMH HOPMaTUBHEIMHA aKTaMH.

3.1.3.Bce mepconanbHble JanHbie CoOCTBEHHWKOB IOMEIIEHUH CIEAYeT II0Nyd4darb ¥ HEro
camoro.

3.1.4. Ynpasmsiommas Oprali3aius He UMeIoT IIpaBa i 00padaThIBaTh NepCONaNbHbIC JAHHEIE
CoOCTBEHHUKOB ITOMEIIEHHH 0 €ro MOMUTHUSCKHAX, PEIMTHO3HBIX M WHEIX yOemkIeHUAX, YaCTHOH
KHU3HH.

3.1.5.1lpy OpHHSTAH pelleHWi, 3arpardBaromux uHTepechl COOCTBEHHUKOB MOMEMICHHMH,
Vipasisomas Opraiu3alisd HE WMEIOT TIpaBa OCHOBRIBATHECH HA IIEPCOHANBHBIX JTAaHHBIX
CoOCTBEHHHKOB ~ ITOMEIIEHWH,  MONYHYEHHBIX  MCIJIIOYHTEIBHO B pE3ynbIrare  MX
ABTOMATH3MPOBAHHOM 00paboTky HIIM dNEKTPOHHOTO MOIYYEHHUS.

3.1.6.3ammTa mepcoHaANBHEIX JaHHBIX COOCTBEHHWKOB IOMEIIEHUH OT HEIPAaBOMEPHOIO HX
HCTIONE30BAHWS WIH YTpPaThl JIOKHA ObITh oOecrmeueHa YIMpaBISIOMNEH opraHusaluen B
TTOPSIIKE, YCTAHOBICHHOM JCHCTRYIOIIMM 3aKOHOiaTenbc1BoM PO.

4. OBSI3AHHOCTHU COBCTBEHHHKA NOMEINEHA

CobcTReHHHK NOMemeHns 00s13an:

4.1. Ilpenocrasnsarh VYuoparisromeH OpraHu3aluu KOMILIEKC JIOCTOBEPHBIX
MOKYMEHTHPOBAHHEIX ITEPCOHATBHBIX JIAHHBIX, IE€pPEUeHb KOTOPHIX YyKaszaH B nyHKTe 2.2
Hacrosiero lomoixenus.

4.2. CROEBpeMEHHO B CpOK, HE€ MNpeBBINAOUMHE 5 jaHeH, coobmars Yipasisiomen
opranuzanuy 00 U3MEHEHHH CBOMX NEPCOHANBHBIX AAHHBIX.

S5.IIPABA COGCTBEHHHMKA NIOMENIEHUSA

CoGcTBEHHHK NOMCIUECHHU HMEET NPaBo:

5.1. Ha monmyueHue cBejieHnit 06 YIparnsromiei opraHu3aiyy, 0 MecTe UX HAXOXKIEHHUs, O
HaJIM9HHd Y HUX NEPCOHANIBHBIX JIAHHBIX, OTHOCATIHUXCS K COOTBETCTBYHOILEMY CO6C‘1‘BCHHHKY
NOMEMICHHA, a TaKkoKe Ha O3HAKOMJICHHE € TAKUMH HNEPCOHAIIBHRIMYA JIAHHBIMH.

5.2. CyOBeKT mepCcOHANBHRIX JaHHBIX BOpaBe TpeboBaTh OT YHpPaBISIOMEH OpraHU3anuu
YTOYHEHUS] CBOMX INEPCOHATBHRIX NAHHBIX, WX OMOKHPOBAHUS WK YHUYTOXKEHHUS B CIIydae, ECIH
NEPCOHANLHBIE JAHHBIC SBILIFOTCS HEMOTHBIMHU, YCTapeBINMMM, HEIOCTOBEPHLIMHU, HE3aKOHHO
HOJTYYEHHBIME HJIA HE SIBJISIFOTCS HEOOXOAUMBIMH JUIsl 3asiBICHHON neimu oOpadoTkd, a TakiKe
OPUHAMATE IPETYCMOTPEHHEIE

3aKOHOM MEphI 110 3aIHTE CBOMX IIPaB.

6.CEOP, OGPABOTKA W XPAHEHUE MEPCOHAJBHBLIX TAHHBIX

6.1. Obpabotka mepcoHabHBIX JAAHHBIX COOCTBEHHUKOB MOMEHNIEHUM — 3TO TNOIYYESHHE,
XpaHeHune, KoMOMHupoBaHKUe, nepeaaya Wik Jboe Apyroe HCHONb30BAHKHE HX ITEPCOHATBHBIX
JIaHHBIX, YKa3aHHEIX B HacrosmeM [lomoxenwn. '

6.2. Bee nepconansubie JaHHple CoOCTBEHHMKA ITOMELICHHS CIEAYET IONy4arb y Hero
camoro. Ecmu nmanubie CoOCTBEHHUKA MOMEINEHHUS, BO3MOJKHO, MONYYUTh TOJBKO Yy TPETbeH



cToponsl, T0 CoOCIBEHHHK MOMEIIEHNs JI0/KEH OBITh YBEOMIIEH 00 3TOM 3apaHee M OT Hero
JODKHO OBITH TIOYYEHO [THCEMEHHOE COTIacHe.

6.3. Ynpasjsiomas OpraHu3amys JODKHBL coobuimTs CoOGCTREHHNKY TIOMEILEHHUS O IEsX,
IPe/II0NaraéMbplX HCTOYHMKAX M criocobax MONMydeHHs TMepCOHANLHBIX MaHHBIX, a4 Takke o
XapakTepe NIOMIEKAIUX IIOJNYYCHHI0 NEPCOHAWIBHBIX JaHHBIX M TIOCHENCIBHSX OTKasa
CobcTBeHHIKA TOMEIIEHHS JATh TUCHEMEHHOE COTIIACHE HA MX TIONYUdEHKE.

6.4. CobGcrBeHHHK TOMEIIEHHS IPEAOCTARISET B Y IPABISIONIYIO OPTAHU3AIMIO JOCTOBEPHEIE
cBeeHus o cede.

6.5. Criocobb!l XpaHeHUs MEPCOHATBHBIX JAHHBIX: ,

- B DJNEKTPOHHOM BHJAE, C IIPAMCHEHUEM CPEJCTB  3AlUTHI, IPEHSTCTBYIOLIHX
HEIIPaBOMEPHOMY HCIOIBL30BAHHIO IEPCOHATIBHBIX JAHHBIX;

- Ha OyMaXKHBEIX HOCUTEILIX (KOIMHK JOKYMEHTORB, TOATRBEPIKIAIONINX TPABO COOCTBEHHOCTH Ha
NIOMEIIIEHHe, IIEpelMcKa, COJepiKamas IepCOHANbHBIE [JaHHBIC, CIPaBKH, JOTOBOPEIL,
3axmiodenyple ¢ CoOcTBeHHMKaMM IOMELIEHWE Ha cojepikaHde o0mero WMymecTsa u
IPENOCTaBICHHIE KOMMYHAIBHBIX YCIIYT HOIIMBAIOTCS W XPAHATCS B Y IIPABISFOIICH KOMITAHWH.

7. NEPETAYA NEPCOHAJIBHBIX JAHHBIX

7.1. Ilepemaga mepcOHATBABIX JAHHBIX TIPOU3BOAUTCS UCKITFOUMTENRHO B LEISX, CBA3aHHBIX C
HAAICKANMM COJEP)KaHHEM MHOTOKBapTHPHOTO [OMa, B IEIIX MPSAOTBPAILCHUS HITH
yCTpaHeHns aBapUiHbIX CHUTYalMH, NPENOCTABNEHUSI MEDP CONMAITBHON MOMACPIKKH, B3BICKAHUS
3aI0TKEH HOCTH TI0 OIUIATE 33 JKHIIOE TIOMEIIEHHE H KOMMYHAIIBHBIE YCIYTH, B HHBIX CIIyYasnx, He
IPOTHBOPEYALLIHAX JEHCTBYIOLIEMY 3aKOHOJaTeIbCTRY PO.

7.2. Ilpu mepenade TEpCOHANBHBIX JaHHBIX COOCTBEHHUKOB IOMEINEHHH YIPaBIIAIONAs
OpraHM3anys A0JDKHA COOMIOATh CIEIYIOMIe TPeOOBAHHS !

- He coo0ware nepcoHanbhble JanHbie COOCTBEHHHKA [MOMEINEHHsS TPEThEH CTOpPOHE, 3a
UCKITIOYEHHE CIIY9YaeB, KOIJa 3T0 HEOOXOJMMO B HENIX MPEAyNPEKICHUS WM YCTPAHCHUS
aBapuHHOH curyaluy, a TakyKe B CIIydasx, YCTAHOBIICHHBIX JEHCTBYIONMM 3aKOHOIATEIECTBOM;

- He co00UIaTh NEPCOHANBHBIC JAHHBIE COOCTBEHHMKA B KOMMEPUECKHX TIEIISX;

- TPEOYOPEeNUTh JIUI, [MONYYaloUuX MepcoHaTbHbe JaHHble CoOCTBEHHWKA MOMEIIEHHS O
TOM, Y10 3TH JJaHHEIE MOTYT ObITh HCIOIb30BAHEI JIUIb B TIENISIX, /IS KOTOPBIX OHH COOOIICHEI;

- paspemmTe JOCTYI K TEPCOHANBHBIM JaHHBM COOCTBEHHMKOB ITIOMEIIEHUNA TOJBKO
CHELMANBbHO YHOMHOMOYCHHBIM JIHOAM, OPH 5TOM YKa3aHHbIE JIHUA JOJUKHBI HMETh IIPaBO
TONYy9YaTh TONBKO T€ IepcoHanbHble jJaHHble CoOCTBEHHUKOB IOMEIIEHMH, KOTOpPHIE
He0OXOMMBI AJIsl BEIIOIHEHUS KOHKPETHOH QYHKIWHA.

8. IOCTYII K HEPCOHAJIBHI)INI AAHHBIM COBCTBEHHUKOB
IMOMENEHNH

8.1. TIpunoxenue k «llomoxenmio o0 oOpaborke u 3alATe NEPCOHANBHBIX MAHHBIX
CODCTBEHHWKOB TOMEINECHIH MHOTOKBAPTHPHEIX JOMOBY

8.2. Bmemmuii pocrym. K wmcnmy MaccoBEIX motTpebuTeneil NEPCOHANBHLIX JAHHBIX BHE
Ynupapisionledf opraHuMzalMM MOMKHO OTHECTH TOCY[APCTBEHHBIE M HEroCyAapCTBEHHBIE
(GYHKIHOHAIBHBIE CTPYKTYPEL.

- HaJIOrOBBIE HHCIICKIINH;

- IPaBOOXPAHUTE/ILHEIE OPranbl;

- Opraybl CTATHCTUKHY; .

- cyAe0HbBIE OpraHsbl;

- OPraHbl COLMAIBHOM 3aIMThHI HACETICHUSL.

9. BAIIIUTA NEPCOHAJTIGHBIX JAHHBIX COBCTBEHHUKOB IOMEIIEHAN

9.1. B nensax obecrnedenuss COXPAaHHOCTH ¥ KOH(UISHITHATFHOCTH MEPCOHANBHBIX JAHHBIX
CobcreennuKoB ToMemeHui Bee onepanuu 1no o(opMIeHHIO, GOPMHUPOBAHHIO, BEJCHHIO H
XPAHEHMIO JIAHHOH HH(OPMAIWH JOTMKHEl BBIIOTHITLCS TOMLKO JIMLIEAMHE, OCYIIECTRIISIOIMAMM



JAaHHYIO padoTy B COOTBEICTBMH CO CBOMMHE CITYKEOHBIMY 00S3aHHOCTAMMU, 3a(UKCHPOBAHHBIMA
B HX JO/DKHOCTHBIX HHCTPYKIHUSIX.

9.2. OTBETHI Ha NMUCLMEHHBIE 3alPOChI APYIHX OPTaHM3ANMN H yuUpeKIeHUH B mpelenax ux
KOMITETEHIHA M MPEJOCTABICHHBIX IIOMHOMOYUH [aroTcsi B THUCBMEHHOH (opMe Ha OmaHke
VYrpasisromeid opranu3alid B TOM 00beMe, KOTOPBIH MO3BONSIET HE pasrlallaTh H3JIHIIHHNA
00BEM IepcoHaNbHLIX cBefieHrH 0 COOCTBEHHUKE MOMEIIIEHHMSI,

10. OTBETCTBEHHOCTD 3A PASITAINEHME HHOOPMATIHHI
COJEPXKAILENA TEPCOHANBHBIE JAHHBIE COBCTBEHHUKOB
NOMEIIEHWIH

10.1. JIuia, BHHOBHBIE B HApyIIEHUH HOPM, PErYIMPYIOUIUX IOIy4eHHe, 00paborky u
3alATY HEePCOHANBHBIX [JaHHBIX COOCTBEHHMKOB MOMEINEHHH, HECYT OTBETCIBEHHOCTH B
COOTBETCTBHY C JICHCTBYIOIHM 3aKOHOAATEILCTROM PD.



