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1. OBIIUE IMOJOXEHWA

1.1. Hacrosmee Ilonoxkenue paspaboTaHo B LEMSIX 3alIUTHL [IEPCOHAIBHBIX JIAHHBIX
paboraukos OfmiecTBa ¢ orpaHuueHHOM orBercrBeHHOCTEIO «KombopTHeii momy (manee-
O061ecTBO).

1.2. Hactosimmee Ilomoskenme paspaboTaHO B COOIBETCTBHH ¢ TpeDoBaHHUSMH TpynoBOro
xozexca P®, @eneparsuoro 3akona ot 27.07.2006 r. Ne 152-®3 «O nepcoHANBHBIX JAHHBIX)
ompeneNnseT cacTeMy 00padoTKH M 3alITEl NEePCOHANBHBIX JAHHBIX Pab0THHKA, MOIYUYEHHBIX B
MPOTECCe XO3THCTBEHHON S TETHHOCTH M HEOOXOMMMBIX B CBAZH C TPYHAOBBIMH OTHOIICHHUSIMH.
[epconaneuple ganable paboTHHka — uHGOpManus, HeoOXoaumas pabOTONATENIO B CBI3H C
TPYMOBBIMH OTHOIIEHUSAMH H Kacarolascs KOHKPETHOrO paboTHHKA.

Ofpaborka NMepCOHANBHBIX JAaHHBIX pabOTHHKA — MONy4eHHE, XpaHeHWe, KOMOMHHPOBAHWE,
niepeaaua Win moboe Ipyroe HCIOTB30BaAaHAE IEPCOHATBHBIX JAHHEIX paboTHUKA.

2. TIEPEYEHDL JOKYMEHTOB M CBEJAEHWI, COJIEPIKAIIIAX
TIEPCOHAJILHBIE JIAHHBIE PABOTHUKA

2.1.B coorsercreuu ¢ TpynoseiM KojgexcoM P®@ nuno, nocrynaioomee ua pabory B
ObimecTBo, mpexbsBsier padoOTOAATENIO  CIEYIOIIHE JIOKYMEHTBI, COJCPIKAIHE ero
NEPCOHAIBHBIC TaHHBIC:

- TIACTIOPT MJIM JIPYTOH JOKYMEHT, YIOCTOBEPAIOIIUI JIMYHOCT, KOTOPBIH COJIEPIKHUT CBEIEHMS O
€ro MacnopTHBIX TAHHAIX, MECTE PErHCTPAIMH (MeCTe JKATETECTRA), CEMEHHOM TTOT0KEHUH;

- TPYZIOBYIO KHMIKKY, KOTOPast COAEPKHT CBEJICHMS O TPYIOBOH AEITENbHOCTH pabOTHHKA,

- CTPaxOBOE CBHJCTENLCTBO I'OCYAPCTBEHHOIO MEHCHOHHOTO CTPAaXOBaHMA, KOTOPOE COMEPIKHUT
CBCIACHUSA O Homepe n cepuﬂ CTpaxoBoro CBHHBTB_TH:CTB&;V

- CBH/IETEIILCIBO O IOCTAHOBKE HA yYeT B HAJIOMOBOM OpraHe, KOTOPOE CONEPIKUT CBEASHHS 00
UJIEHTH(QUKALIMOHHOM HOMEPE HAJIOTOIUIATEbIIUKA;

- JokymeHT 00 00pa3zoBaHuM, KBATM(PUKALWA WK HAIMYIHY CIICIHATBHEIX 3HAHWH, COMEep KA
ceeJleHust 00 oOpazoBaHnn, IPOQECCHH;

- JIOKYMEHTBl BOMHCKOIO yu€Ta, KOTODBIE COJEpIKAT CBEJCHUS O BOHHCKOM YyHeTe
BOEHHOOOS3aHHBIX M JTUIL, TTOIIEKAINUX TIPH3BIBY Ha BOCHHYIO CIYiKOY.

2.2. B nmepeueHh [OKYMEHTOB H CBEHCHWH, CONEPIKAIMX IIEPCOHANBHRIE JAHHEIE,
BKIIIOYAIOTCS:

- TPYJOROi1 1OrOBOP; s
- CBEJICHHUS] O COCTOSIHUH 3I0POBbS;
- CBeIEHHMs 0 3apaboTHOH mare.

3. OBHIIME TPEBOBAHHMA TTPH OBPABOTKE ITEPCOHAJNBHBIX TAHHBIX U
I'APAHTHH UX 3ANMATHI

3.1. ObpaboTka nepcoOHANBHBEIX JIAHHEIX pPabOTHHKA OCYIMIECTBISCTCS WMCKITIOYHTEIBHO B

nesnstx obecrevenus 3aK0H0B M MHBIX HOPMATHBHEIX IIPABOBLIX aKTOB, CONEHCTBHS pabOTHHKY B

TPYJAOyCTpoHcTBE, 00YyUEHUS M TIPOABMIKEHUS TI0 cliyskbe, obecriedenus JTHIHOH Ge30MmacHOCTH

paboTHUKA, COXPAHHOCTH UMYLIECTBA, KOHTPOJIS KOTHYECTBA M KAYECTBA BEITOTHACMOM paboThI.



3.2. Bee mepcoHanbHble AaHHBlE paOOTHHWKA NEPEedaloTcs UM JIMYHO. Eciu nepcoHaibHbie
JlaHHbie PabOTHUKA BOIMOYKHO TOMYUMTE TONBKO ¥ TPEThe# CTOPOHEL, To paboromarens o0s3a
yBeAOMUTE 00 5TOM paboTHHKA 3a paHee W OT HEro JOKHO OBITh IOIYYEHO MHUCHMEHHOE
cornacue. Paborojarens 00s3aH coOOMMTL pabOTHUKY O IEIX, HCTOYHMKAX M Crocobax
NOTYYECHUS! IEPCOHANBHBIX [AHHBIX, a Taloke O Xapakrepe NO[UICKAIMUX MOIYyYEHHUIO
HMEPCOHATILHBIX JIAHHLIX.

3.3. PaGorosmarenr wWMeeT TPaBo MOMydaTs u oOpabaTeiBaTh NEepCOHANLHBIC JAHHBIE
paboTHHKA O ero MONWITWYECKHX, PETUTHO3HBIX W APYruX yOeKAEeHUSX ¥ HacTHOH Ku3HH. B
CITy4asix, HEIMOCPEICTBEHHO CBSI3AHHBIX C BOIIPOCAMM TPYIOBBIX OTHOIIECHHIT, B COOTBETCTBHH CO
cratbeit 24 Koncturynuu P® paboromarens BhpaBe mMomy4arte W oOpabarsiBaTh JaHHBIE O
YaCTHOW JKH3HU PabOTHUKA TOJBKO C €r0 MHCBMEHHOTO COITACHS.

3.4, PaboTomaTens WMEET NpaBo IMOTy4aTh W oOpabaTeBare HanHbIE paboTHHKA O €ro
YWIEHCTBE B OOMIECIBEHHBIX OOBLEJUHEHHSX MO ero MpoQCoro3HOH NesTeNHHOCTH, 3a
HCKITIOYEHUEM CIIY4aeB, NPeAyCMOTPEHHEIX (EeAePATHHBIME 3aKOHAMH.

3.5.lpy OpHHEATAA peEIIeHWH, 3aTPardBalOIIMX HHTEpPeCcHl paboTHMKa, paboTtomarens He
HMCCT mpasa OCHOBBIBATHCSI Ha NEPCOHAIIBHBIX JaHHBIX pa60‘i‘HHKa, MMONYy9CHHBIX
HCKITIOYHTETFHO B PE3ybTare HX aBTOMATH3UPOBAHHOH 00paboTKu WM  3IEKTPOHHOTO
IOy YCHUSL.

3.6. 3amm@Ta OT HEMpPaBOMEPHOTO HCIOIB30BAHUA INEPCOHANBHBLIX JAHHRIX pPabOTHHKA
obecrieunBaeTcs paboTomaTeneM 3a CUeT COOCTBEHHBIX CPEACTB B IOPANAKE, YCTAHOBICHHBIM
benepanbHLIM 3aKOHOM.

3.7. PaboTnux gomxeH ObITh 03HAKOMIIEH ¢ HACTOSIIHM [ [070/KeHHEM IO POCITHCE.

4. TTOPSITOK XPAHEHUA U HCITIOJIb30BAHUUS ITEPCOAJIBHBIX JAHHBIX
PABOTHHKA

4.1. Ilepconansupie  JganHble paboTHHKA 1IOCNE aBTOMATH3MPOBAHHOH oOpaborku Ha
3NEKTPOHHOM HOCUTENE U B OyMaykHOM BapHaHTe B JINYHOM JIeJie COTPYAHHKA.

4.2, TlepcoHasibHble jJaHHble B OyMadkHOM BapuaHTe xpausarcs B ceide. Kiou ot ceiida
XPAHWTCS Y CIIELHAIIMCTA 110 KaJ[PaMm.

4.3. ITepcoHabHBIE TAHHBIE HA HJIEKTPOHHBIX HOCUTEILIX XpaHsTcs B mporpamme «1C», AC
«Pacuer 3apabormo#t mmaTely. Jocrynm K mporpaMmMe MMEIOT TeHEepPAIbHBIH AUPEKTOP, TIaBHBIA
Oyxrantep, Oyxranrep IO pacdeTy 3apIUIaThl, CIELHAIMCT IO Kajapam. Bxox B mporpamMmy
OCYIMIECTBIIAETCA TONRKO IIPH BBEJIEHWH JIHYHOTO TTAPOIIA TIOIB30BATEI.

4.4, JlTonyck K IEPCOHATLHBIM JAaHHBIM pabOoTHHKA pa3pelieH TOJBKO TEM JOJKHOCTHBIM
THMLAM, KOTOPBIM IEPCOHAIIBHBIE JaHHBIE HEOOXOIMMBI B XO3AHCTBEHHOH JIE€ATEIHFHOCTH.
cornacHo CrHcKka cnenuansHo ynonaoModenHEIX mal (Ilpanokenue 1).

4.5. Ot pabOTHUKOB, OTBETCTBCHHBIX 3a XpPaHCHHE IIEPCOHAILHBIX JAHHBIX, a TaKKe
paGOTHAKOB, BIANCIOLMX IIEPCOHANBHLIMU  JAHHRIMU B CHIY CBOHX JIOJDKHOCTHBIX
obs3aHAOCTEH, GepyTest 06s3aTeNBECTBA O HEpasIIAMICHHH KOHGUIEHIMATBHON HHGOPMAIIHHT O
[EPCOHANBHBIX JAHHBIX PAOOTHHKOB.

4.6. BuemHuii  foCcTYnl K NEPCOHATBHBIM JAHHLIM pabOTHUKOB HMEIOT KOHTPOILHO-
PEBU3MOHHBIC Opragpl MpH HANMYM{A JOKYMEHTOB, Ha OCHOBAaHMH KOTOPBIX OHM MPOBOJST
IPOBEPKY. JMCTaHLMOHHO NEpCOHANBHBIE JaHHBIE PabOTHUKOB MOTYT OBITH TPE/ICTABJIEHEI
KOHTPOILHO-HAI30PHLIM OpraHaM TOJbLKO 110 HHChMEHHOMY 3ampocy. CrpaxoBbeie (BOHIEL
HETOCY/IaPCIBEHHBIE TIEHCHOHHbBIE (OHJIBI, APYIHe OpPraHu3allui, a Takike pPOACTBEHHHKH W
WIEHBl CEMBHM paboTHHKA HE HMMEIOT JOCTYHa K NEPCOHAILHBIM JAHHBIM paoomm(a 3a
UCKIIIOYEHUEM HAJIMUHS MACLMEHHOTO COTTIacHsI caMoro paboTHUKA.

4.7. ApromarusupoBaHHas 00paboTka W XpaHeHHE NEePCOHATBHBIX MAHHRIX PabOTHHKOB
JIOIYCKAETCs TONBKO IIOCIAE BBITOJHEHMS BCEX OCHOBHRIX MEPOIpPUSATHH II0 3aIluTe
HHpOpMAIHH,

4.8. TToMermeHust, B KOLOPHIX XPAHATCS IEPCOHANLHBIE PabOTHHKOB, MOMKHEI OBITH
000pyZOBaHbBI HA/IEKHBIMH 3aMKaMH M CUCTEMOM CHIHATH3AIMH.

5. IIPABMJIA IIEPEJAYN NEPCOHAJIBHBIX JAHHBIX PABOTHHKOB

5.1. llpm nepenade nepcoHaIBHBIX JAHHBIX pPabOTHHKA OTBETCTBEHHBIM 3a XpaHEHHE
[IEPCOHAIBHBIX JAHHBIX JODKEH cOOMOAaTh clIeaytomue TpeboBaHms:



- He coo0wWAaTh TMEePCOHANbHBIE JaHHbIe padoTHUKA 0€3 €ro MHCBMEHHOrO COIJIacHs, Kpome
CIydacs, KOTJa 3TO HeOOXOJMMO B IENSIX NPEAYNPEIKIEHHS YIPO3bI JKM3HH H 3I0POBBIO
paboTHHKA, & TAIOKE B CIydasX, YCTAHOBIEHHRIX (elepallbHbIM 3aKOHOM;

- TpemyNpeXkIAaTh JUIl, TONYYHBIIMX HEPCOHAIBHBIE JAaHHBIE PaOOTHUKA, O TOM, YTO 3TH
JAHHBIE MOTYT ObITh HCHONB3OBAHBL JIMIIL B IIEIIX, IS KOTOPBIX OHH COOOUIEHEL, H TpeOOBaTh
OT HTHX JIHI] IOATBEPIKICHUS TOTO, 9TO 3TO IIPABUIIO COOMIONEHO;

- e cooDIATh MEPCOHANBHEIE JAHHbIE PaDOTHUKA B KOMMEPUECKHX LEIIAX;

- He 3anpammBarh WHOOPMANHIO O COCTOSHHM 3J0pPOBbsS PabOTHHMKA, KPOME TeX CBEJCHHH,
KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITONHEHHS PAGOTHHKOM TPYNOBOH (yHKIMH.

5.2. PaBoTopmatens BIpaBe OCYINECTBINLH IIepPeady IepCOHATBHBIX NaHHBIX pabOTHHKA B
Ipeneax OQHON OPraHu3alud B COOTBETCTBHH ¢ manHkM llomoxenueM, ¢ KOTOPBIM pabOTHHK
03HAKOMIICH TTOJT PACTIHCKY.

5.3. PaBorojarerns BIpaBe MEpeaaBaTh NEPCOHANLHBIE NaHHBIE PAOOTHHKA IIPEACTABHTENIO
paCOTHWKA B IMOPSAKe, yCraHOBIeHHOM TpynoBeiM kogexcoM P®, u orpaHu4uBaTh 3TY
HHGOPMALMIO TONBKO TEMH IIEPCOHAIBHBIME JAHHBIME PabOTHHKA, KOTOPBIE HEOOXOAUMBI JIf
BBINIOTHEHUS YKA3AHHBIM [IPEJCTABHTENEM ero GyHKInH.

6. IMMPABA PABOTHHKA B HEJISIX OBECIIEYEHUS 3AIIUTHI
IMEPCOHAJIBHBIX JAHHBIX, XPAHANMUXCS Y PABOTOJATEJIA

PaGoTHuk HMeeT npaso: .

- Ha TOHYI0 HHQOPMAIMIO O CBOMX [EPCOHANBHEIX JAHHBIX U 00padoTKe 3THX MAHHEBIX;

- Ha cBOOOAHBIN OecINIaTHRIA JIOCTYII K OTHM JAHHBIM, BKJTIOHAs [IPABO HA IIONIyYEHHE KOIIWH
10001 3amiacH, CoiepIKallei epcoHalbHbIe JaHHbIe paOOTHHKA;

- Ha TpeboBanue 00 MCKIIIOYEHUH MITH UCIPABIICHUH HEBEPHHIX MM HEMONHBIX MePCOHAIBHBIX
Hanueix, o6paGoTanibIx ¢ HapymenueM Tpynosoro xoxekca PO u mactosmero [lonoxenus;

- Ha tpebopanue 00 H3BEmEHUH paboTOJATENeM BCeX JIWIL, KOTOPLIM paHee OBUIM COOOIIEHEI
HEBEPHBIE MJIM HENONHbIe NepCOHANbHBIE JaHHBIe paboTHHKA, O BCEX MPOM3BEICHHBIX B HUX
HCKITIOUEHHSX, HCIIPABIEHHSIX MITH JIOTIOTTHEHHAX

- Ha OMPENEICHUE CROMX TTPEICIaBUTENeH /ISl 321U Thl CBOMX IIEPCOHANIBHBIX JaHHBIX;

- Ha o0KajoBaHHE B CyI HENPABOMEPHBIX Jedcrsuit uim Oe3meicTBui paboTojarells IpH
00paboTKe ¥ 3amuTe MEPCOHATBHEIX JAaHHAIX pabOTHUKA.

7. OTBETCTBEHHOCTD 3A HAPYIIEHMWE HOPM, PETYJIUPYIOIIUX
OBPABOTKY U 3AIMUTY MMEPCOHAJBHBIX JAHHBIX

7.1. 3a HapylueHHe HOPM, PEryIupyIoluX Ionydenne, 00paboTKy W 3aIUTy IEePCOHAILHEIX
JNAHABIX PabOTHHUKA, BUHOBHAIE JIMIA HECYT OTBETCTBEHHOCTL B COOTBETCTBHHU C (eiepahHEIMU
3aKOHAMM:

- TACHMTITAHAPHYIO;

- aIMUHHCTPATUBHYIO;

- FpaskaHCKO-ITPaBOBYIO;
- YIOJIOBHYIO.

7.2. Pabotuuk, npejicTapuBiOHii paboTOmATEMO IIOUIOMKHBIC AOKYMEHTBI HIIM 3aBEAOMO
JOJKHBIE CBEIEHUS O cebe, HeceT JUCIUILUIHHAPHYIO OTBETCTBEHHOCTD BIIJIOTH O YBOJILHEHHS.

8. SAKJMIOYUTEJLHBIE IOJOXEHWA
8.1. Hacrosiimee [lonojkeHue BCTYMAET B CHILy C MOMCHTa €r0 YTBEPIKICHHUS I'€HEPabHLIM

JIMPEKTOPOM M BBOIMICS B JEHCTBUE €0 MIPHKA3OM.
8.2. lMonoxenue o0g3aTenBHO 41 BeexX padoTHUKOB OOLIECTBa.



